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	Title
	Program Coordinator
	
	Title Code
	AOP- PC

	Program
	ART Program
	
	Reporting
	Program Lead, AOP 

	Location
	Vijayawada and New Delhi
	
	Mode
	Regular/Contractual


About us:
Udayan, which translates to "Eternal Sunrise" in Sanskrit, is a beacon of hope and transformation. Established as a Public Charitable Trust in 1994, Udayan Care has dedicated three decades to uplifting underserved communities across 44 cities in 16 Indian states. To date, we have directly impacted over 1,11,000 lives—and countless more indirectly—through programs that empower vulnerable children, women, and youth.

At the heart of our mission is the belief that family is the cornerstone of society. We provide mentorship, education, and aftercare for children without parental care while striving to reunite them with their families whenever possible. Our initiatives also focus on empowering girls, women, and youth through education, skill development, and financial independence, fostering stronger, self-reliant families.

This journey of impact is made possible by the unwavering support of donors, volunteers, and partners who share our vision. Udayan Care has earned recognition for its transparency and credibility, including accreditations from Give India and Credibility Alliance, and is registered on Niti Aayog's Darpan platform. In 2014, the President of India honoured us with the National Award for Child Welfare.

To learn more about our transformative work, visit www.udayancare.org . Together, let's continue to create a brighter, more inclusive future for all.

About Program:
The Aftercare Outreach Program (AOP) is a lifeline for young individuals transitioning from various Childcare Institutions (CCIs) and Alternative Care programs. Designed as a continuum of care, AOP ensures that these care leavers are not left to navigate the world alone. Instead, it gives them the tools and support to build fulfilling, independent lives.

AOP empowers care leavers to unlock their potential and confidently embrace adulthood through a holistic framework focused on education, skill development, employability training, mentorship, and life skills. The program operates across six chapters, each dedicated to fostering growth and resilience in its participants.

Since its launch in 2020, AOP has transformed the lives of 680 care leavers, offering them a renewed sense of purpose and the opportunity to rewrite their futures. At its heart, AOP is more than a program—it’s a commitment to ensuring every young person has the chance to thrive beyond the confines of institutional care.
Role Overview:
The role holder is accountable for the comprehensive coordination of all activities as planned under Udayan Care’s Aftercare Outreach Program, implemented by the A.R.T. department.

AOP started in 2020, aims to facilitate and support Care Leavers in the eight domains of the ‘Sphere of Aftercare’ with a focus on providing financial as well as handholding and mentoring support for educational and vocational skills attainment, and set up a model on Aftercare to establish evidence of its positive impact on their lives. 

Key Responsibilities:
· Overall responsible for project coordination in the city

· Work directly with aftercare youth on-boarded in the project, different stakeholders, such as government, funding agencies, mentors and corporations, other NGOs/CCIs, institutes and agencies, or consultants, etc., to ensure deliverables in a timely manner

· Assist the project lead in making strategic decisions for each beneficiary

· Manage monthly program expenses

· Coordination and completion of project deliverables on time within the defined budget 

· Ensure delivery of workshops, coordination with resource persons, and management of online and in-person logistics

· Make quality reports in a timely manner 

· Ensure partnerships for skilling, placement, and networking of the nature that serve AOP to meet its objectives 

· Facilitate placements in jobs and internships/exposure for AOP youth

· Coordinate with other departments at Udayan Care to ensure all aspects of each project are compatible in a teamwork spirit 

· Enhance department and organization reputation by accepting ownership for accomplishing new and different requests, exploring opportunities to add value to job accomplishments.

Any other job or related task as advised by the AOP Lead, ART Director/ Managing Trustee/ ED

· Weekend hours shall be required.
What are we looking for?
· Around 2 years of work experience in a national/multi-state level NGO, with experience working with youth and skill building being preferable. 

· Experience working with youth from an underprivileged community

· Master's (pursuing can also be considered) in any recognized discipline with a preference for social work from an institute of repute.

· Must have excellent documentation and verbal communication skills, both client-facing and internal skills

· Good organizational skills, including attention to detail and multitasking skills

· Good working knowledge of Microsoft Office (MS Word, Excel, PowerPoint), Google Drive, and technology

Why join us?
1. Impactful Mission: Udayan Care is committed to transforming the lives of disadvantaged children, women, and youth in India through education, housing, and mentorship programs. By joining, you contribute directly to creating long-term, tangible change in society
2. Holistic Approach: The organization stands out for its comprehensive and empathetic models for emotional, physical, and intellectual well-being, coupled with its focus on transparency and strategic best practices
3. Personal Growth: Employees and volunteers often highlight how working with Udayan Care is not just professionally enriching but also personally fulfilling. It offers opportunities for building lasting relationships with beneficiaries and growing spiritually through meaningful contributions
4. Wide Reach: Operating across 15 states in India, Udayan Care provides exposure to diverse communities and allows employees to make a difference at scale, addressing critical challenges faced by vulnerable groups
5. Recognition and Collaboration: Udayan Care has been featured on international platforms like MrBeast’s philanthropic channel, showcasing the organization's credibility and global impact
.
If you're passionate about creating social change and working in a dynamic, values-driven environment, Udayan Care offers a unique opportunity to blend purpose with career growth.
How to apply – Send your updated resume to recruitment@udayancare.org (HR Anam Khan)
Salary Band- 25-30K CTC (Aligned with experience)

Child Protection and Safeguarding Policy: Any employee, consultant, contractor, supplier, vendor, or resource person shall read, be aware of, and sign to comply strictly with the Child Protection Policy, the Safeguarding Policy, and all accompanying policies of Udayan Care. Udayan Care gives the highest priority to its commitment to creating awareness, ensuring prevention, reporting, and response to all disclosures of abuse, violence, neglect, or exploitation, or its threat, for all children, young people, and vulnerable adults that the organization is in contact with. Our CIRCA values, Code of Conduct, and HR norms clearly regulate and ensure the implementation of the highest standards, with zero tolerance for any safeguarding concerns. 



