[image: image1.jpg]UDAYAN | Where young

care livesshine





	Title
	 Assistant - Manager – Finance
	Title Code
	 Ast- Mgr.- Fin

	Location
	 New Delhi (HO)
	Reporting To
	 Director - Finance

	Mode
	 From Office
	
	


About us:
Udayan, which translates to "Eternal Sunrise" in Sanskrit, is a beacon of hope and transformation. Established as a Public Charitable Trust in 1994, Udayan Care has dedicated three decades to uplifting underserved communities across 44 cities in 16 Indian states. To date, we have directly impacted over 1,11,000 lives—and countless more indirectly—through programs that empower vulnerable children, women, and youth.

At the heart of our mission is the belief that family is the cornerstone of society. We provide mentorship, education, and aftercare for children without parental care while striving to reunite them with their families whenever possible. Our initiatives also focus on empowering girls, women, and youth through education, skill development, and financial independence, fostering stronger, self-reliant families.

This journey of impact is made possible by the unwavering support of donors, volunteers, and partners who share our vision. Udayan Care has earned recognition for its transparency and credibility, including accreditations from Give India and Credibility Alliance, and is registered on Niti Aayog's Darpan platform. In 2014, the President of India honored us with the National Award for Child Welfare.

To learn more about our transformative work, visit www.udayancare.org . Together, let's continue to create a brighter, more inclusive future for all.

Role Overview:
The role of Assistant Manager, Finance is critical to the success of Udayan Care, as this position ensures donor compliance and reporting, as well as all statutory compliance. This is an opportunity for a motivated individual to play an important role in the organization's growth. Looking for a proactive person with a data-driven mindset and a passion for learning and growth for the team. The position would closely work with all the programs. 
Key Responsibilities:
· Review of expenses / Salaries and donor allocation.

· Review of expenses by donor/project/program/budget line item.

· Review and create donor budget in the accounting System.

· Submission of donor utilization before due dates.

· Coordinating the donor audits and resolving their queries.

· Support programs with various MIS and budget preparation.

Team management:

· Lead, guide, and motivate the team of 2-3 people. 

· Identify the learning needs of the team members and support them in their continuous learning. 
· Participates actively in team reflections, shares insights on the expenses and budget patterns.
What are we looking for?
· Bachelor of Commerce & CA - Inter / ICWA - Inter with 4-5 years of experience 
· Advanced Excel user with Sound Knowledge of Tally, ERP, and PowerPoint. 
Why join us?
· Impactful Mission: Udayan Care is committed to transforming the lives of disadvantaged children, women, and youth in India through education, housing, and mentorship programs. By joining, you contribute directly to creating long-term, tangible change in society
· Holistic Approach: The organization stands out for its comprehensive and empathetic models for emotional, physical, and intellectual well-being, coupled with its focus on transparency and strategic best practices
· Personal Growth: Employees and volunteers often highlight how working with Udayan Care is not just professionally enriching but also personally fulfilling. It offers opportunities for building lasting relationships with beneficiaries and growing spiritually through meaningful contributions
· Wide Reach: Operating across 15 states in India, Udayan Care provides exposure to diverse communities and allows employees to make a difference at scale, addressing critical challenges faced by vulnerable groups
· Recognition and Collaboration: Udayan Care has been featured on international platforms like MrBeast’s philanthropic channel, showcasing the organization's credibility and global impact
If you're passionate about creating social change and working in a dynamic, values-driven environment, Udayan Care offers a unique opportunity to blend purpose with career growth.

Salary Band – up to 60K CTC

How to apply: send your updated CV to recruitment@udayancare.org (HR Anam Khan)
Child Protection and Safeguarding Policy: Any employee, consultant, contractor, supplier, vendor, or resource person shall read, be aware of, and sign to comply strictly with the Child Protection Policy, the Safeguarding Policy, and all accompanying policies of Udayan Care. Udayan Care gives the highest priority to its commitment to creating awareness, ensuring prevention, reporting, and response to all disclosures of abuse, violence, neglect, or exploitation, or its threat, for all children, young people, and vulnerable adults that the organization is in contact with. Our CIRCA values, Code of Conduct, and HR norms clearly regulate and ensure the implementation of the highest standards, with zero tolerance for any safeguarding concerns. 



