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Organization: Udayan Care

Centre Coordinator (Graphic): IT Program

Location: East Vinod Nagar (East Delhi) 
Zone for coordination – East Delhi/Noida 

Reporting to: Regional Coordinator 
About Udayan Care

Udayan Care, an ISO 9000-certified organization, has been working for the quality care of disadvantaged children and women, and youth for over 30 years, with the endeavor of making young lives shine. The mission of “A nurturing home for every orphaned child; an opportunity for higher education for every girl and for every adult; the dignity of self-reliance and the desire to give back to society” drives its employees to action.   UC advocates and influences policy change in the alternative care space, by researching and creating evidence, training functionaries, and developing policy briefs, and research papers. 

UC has been accredited by Give India and Credibility Alliance, for its transparent and credible performance. It also has its presence on Niti Aayog’s Darpan. It has been a recipient of the prestigious National Award for Child Welfare by the President of India in 2014. For more details, please visit www.udayancare.org.
Purpose of the Role

The present era is an era of Information Technology (IT), and Udayan Care does recognize the importance of the IT skill set and soft skills in the technology-driven world. We planted our roots in the IT field in 2004 and have been growing at a consistent pace since then. We currently have 24 centres in 6 states, and our IT centres have equipped over 28000+ students as of Jul’24.

To serve as Centre Coordinator, responsibilities are directly aligned to ensure the upliftment of those youth who come from deprived sections of society and are looking for a platform where they can attend a specific skill-set training that will enable them to grab a job opportunity in field of graphic designing to sustain their livelihood.
Key Responsibilities

· Manage the training of trainees in graphic designing and video editing courses along with appointed faculties in listed IT centres (Noida Sec. 57 and Vinod Nagar).

· Hold the weekly session with following specific topics for the better understanding of students which covered by the aligned faculties

· Manage students behand.net portfolios & resume uploading on job sites

· Take lead to reaching out to nearby employers in supervision of placement cell for ensuring placement of students in the field of graphics

· Make sure to organise specific capacity-building training sessions for the trainers and trainees who are directly involved in training in graphic and print design and desktop publishing.

· Develop robust mobilization plan to ensure the timely induction of new batches of DTP & Graphic & Print Design 

· Manage project alumni and job retention database
Experience and Qualifications

· Candidate must be graduate and holding 3 years diploma in graphic, video & animation program

· Must have working experience in field of graphic designing (2 to 3 years)

· Candidate must be fluent in design theory – principles, elements and color theory 

· Candidate must have good command in English writing

· Candidate must have creative thinking and multitask performer
How to Apply: Please download and fill the Application form and send to recruitment@udayancare.org along with your updated C.V
