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Coordinator – Ghar Programme
	
	

	Reports To:                 Manager, Ghar Programme
	

	
	

	
	


	Section 1 | About Udayan Care  

	“Udayan” is a Sanskrit word that means “Eternal Sunrise.” We strive to bring sunshine into the lives of the underserved sections of society that require intervention. Registered in 1994 as a Public Charitable Trust, Udayan Care works to empower vulnerable children, women, and youth, in 36 cities across 15 states of India. Starting with one childcare home in 1996, Udayan Care has supported different disadvantaged groups by establishing more group homes, enabling girls’ higher education, providing vocational training and livelihood programs, and advocating for better standards in institutional care and alternative care space. In 29 years, we have directly impacted the lives of over 35000 children, women, and youth as beneficiaries as well as lakhs more as indirect beneficiaries through our programs, training, and advocacy efforts. This was made possible only through the support of like-minded people, donors, partners, volunteers, and staff, who believed in our work and mission.
Through the power of mentorship, we nurture children, who are orphaned, abandoned, and at risk, in the warmth of a simulated family environment at our 17 Udayan Ghars, in 4 States. Once the children reach the age of 18 years, they move into our Aftercare Programme and continue with higher education or vocational training towards employment. So far more than 1500 children and youth have been impacted through the programme.



	Section 2 | Purpose of the Role 

	To work as a part of a committed and dedicated caregiving team comprising of managers, social workers, care staff, mentor parents and volunteers to achieve the best possible outcomes for children living in ghars – Udayan Care’s children’s residential care programme for orphaned and abandoned children


	Section 3 | Key Responsibilities   

	Overall
• Obtain case history, assess immediate care needs & prepare the child & home for admission.
• Complete full assessment, develop the care plan, monitor, review and record progress
• Maintain case file, write reports for child welfare committee, courts and the organisation
• Visit Child Welfare Committees/ Govt. Offices/ Police Stations as and when required
• Maintain registers and records for the running of the home

• Liaise with schools, health agencies and accompany children when necessary
• Provide education support to the children in the home
• Identify volunteering needs in consultation with the care giving team and liaise with the volunteer coordinator
• Develop and run life skills, educational and therapeutic group work programmes                 •Organise and accompany children for outings/ excursions, camps, sports activities & external  visits


	Liaising with donors, funders & sponsors
• Write funding proposals for specific programmes and needs identified for children’s development
• Provide regular reports of the child’s progress to donors, sponsors and funders



	Support and capacity building 
• Supervise volunteers on placement and provide regular reports/updates/feedback to the volunteer coordinator
• Develop and run appropriate workshops for caregivers to increase competency in their caregiving role and supervise and support them


	Miscellaneous 

•Attend and document team meetings and supervision meetings in the home & HO
•Network with other NGOs and attend and document training events and workshops.
•Collaborate with inter & intra departmental collaterals; thereby meeting the larger goal  of the organisation
• Ensure pofessional knowledge is continuously updated


	Section 4 | Skills & Knowledge

	Skills

•Ability to engage with and communicate with children
•Ability to advocate for children
•Ability to plan and prioritize workload effectively
•Written and oral communication skills
•Assessment and analytical skills
•Networking Skills, Problem solving skills 
•Literacy in computers – word, power point, excel, electronic communication
•Ability to think and act on own initiative


	Knowledge
• Awareness of key requirements of JJ Act 2000/ 2015 for the care & protection of  children
•Awareness of theories of child development & impact of trauma on  normal development
• Understanding of living in group care


	Section 5 | Experience and Qualifications

	Experience
Around 1-3 years of work experience preferably in NGO sector

Educational Qualifications 
Masters in Social Work / Sociology / Psychology/ Education


Udayan Care is an equal-opportunity employer. Applicants and employees are not discriminated against because of race, religion, sex, national origin, ethnicity, age, mental or physical disability, sexual orientation, gender (including pregnancy and gender expression) identity, color, marital status, veteran status, medical condition, or any other classification protected by laws in India. Udayan Care accords the highest priority to its commitment to creating awareness, ensuring prevention, reporting, and response to all disclosures of abuse, violence, neglect, or exploitation or its threat for all children, young persons, and vulnerable adults that the organization is in contact with. Our CIRCA values, Code of Conduct and HR norms clearly regulate and ensure the implementation of the highest standards towards zero tolerance of any safeguarding concerns. We ensure that all employee, consultant, contractor, supplier, vendor, or resource person understands and signs off on our Child Protection Policy, the Safeguarding Policy, and all accompanying policies of Udayan Care.

How to Apply: Please download and fill the Application form and send to HR Anam Khan on recruitment@udayancare.org along with your updated c.v.  Do mention the post you are applying for in the subject line.           
Clause:

Child Protection and Safeguarding Policy:

Any employee, consultant, contractor, supplier, vendor, or resource person, shall read, be aware and sign to comply strictly with the Child Protection Policy, the Safeguarding Policy, and all accompanying policies of Udayan Care. Udayan Care gives the highest priority to its commitment to creating awareness, ensuring prevention, reporting, and response to all disclosures of abuse, violence, neglect, or exploitation or its threat for all children, young persons, and vulnerable adults that the organization is in contact with. Our CIRCA values, Code of Conduct and HR norms clearly regulate and ensure the implementation of the highest standards towards zero tolerance of any safeguarding concerns.

